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Class Information

Materials Handouts; Online material

Description This course, College Prep (CP), is designed for those who aim to study
at an undergraduate program in an English-speaking country and wish
to improve their academic English skills before the start of their
undergraduate work. There will be an emphasis on the differences
between universities in English-speaking countries and Japanese
universities; specifically, the skills and expectations that universities in
English-speaking countries have of their students to enter with. This
course is split into two main sections to help you with different
academic skills: Writing/Reading Skills and General Education Course
Skills.

Goals This course will help students develop the following skills:
< Academic English writing skills
< Reading skills – text analysis
< Critical thinking skills
< Summary and Note-taking skills
< Discussion skills
< Presentation and Test-taking Skills

Grades

Course: Final Exam: 30%
Essay: 30%
 Assignments: 20%
Presentation: 10%
Participation: 10%
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Students will receive a letter grade at the end of the course based on
the following scale:

A  93% and above
A-  90% ~ 92.9%
B+ 87% ~ 89.9%
B 83% ~ 86.9%
B- 80% ~ 82.9%

C+ 77% ~ 79.9%
C  73% ~ 76.9%
C- 70% ~ 72.9%
F 69.99999% and below

Course Requirements

Final
Exam

The final exam will be based on the three in-class lectures.  The exam
will include a variety of question types, including:

< Multiple choice
< True/False
< Short Answer
< Essay

Short answers and essays must be written in sentence form.  Small
grammar errors will not be penalized.  The majority of the grade will be
based on content (information).

Essay Students will wite a five-paragraph essay on the general topic Identify a
Problem and Fix It.  Identify a problem, propose a solution and explain
the benefits of the solution.

Students will complete a series of steps (the Writing Process).  Each
step must be completed on time and properly formatted to receive full
marks.

• Brainstorming Topics (10 points)
• Detailed Outline (20 points)
• First Draft (20 points)
• Second Draft (50 points)
• Final Draft (100 points)

All steps must be TYPED and submitted via Google Docs.

Homework
/ In-Class

Work

Students will have regular homework assignments and in-class work. 
Point values will vary.  No credit will be given for late work.

Every student is expected to participate fully in all group work to the
best of their ability.  For graded group assignments, if any student does
not “pull their weight,” they will receive a lower grade than their
partner(s).  (Instructor’s discretion)



Presentation At the end of the course, students will give an in-class presentation. 
Students are expected to use either PowerPoint or Google Slides. 
The topic will be explained in more detail after the essay portion of the
course is completed.

If a student cannot attend the final presentation class, they must either
a) tell the instructor ahead of time and do the presentation at the end
of the next-to-last class, or b) in the case of unavoidable illness, make
a recording of the presentation, including slides, and submit it within
48-hours of the end of the last class.

The grade will be determined on the following points:

< Quality of information
< Organization
< Presentation

< fluency, volume, eye contact, tone of voice, etc.
< Slide Formatting

A grade no higher than 75% will be given to any student who reads
prepared sentences.

Participation Students are expected to participate regularly in class.  This includes
asking questions, answering the instructor’s questions and adding
opinions to group discussions.

Students are expected to be on time to class and come prepared for
every lesson.  Preparation includes reading class material ahead of
time and learning important vocabulary.  Students are expected to
have all material needed for each class.

The participation grade will be based on the instructor’s observations
throughout the course.

Attendance Students are expected to attend class unless there is a valid reason.  If
possible, students should inform their instructor by email before class. 
Reasons for absence are not necessary, but excessive absences will
affect your final grade.

Missing class means you cannot participate in the in-class activities,
which are part of the grade of this course.  Missing class also makes it
likely that homework and other course work will also fall behind and
increases the likelhood that you will not pass the course.

Less than 70% attendance (14 of 20 lessons) will result in a
non-passing grade.  If you do miss a class, you are still responsible for
catching up with the work from that day.



Zoom
Expectations

and 
Attendance

All classes will be held via Zoom this term.  Attendance will be determined by
percentages and calculated by Zoom reports.

Students are expected to follow these rules:
< Students should try to be in a quiet, private location for class.  If you

cannot be alone, please make sure people in the same room understand
that all noise comes through the computer’s microphones.

< The student’s video camera and microphone must be turned ON during
all class meetings.

< Students must NOT have other applications like web browsers, games
and Netflix open during class.  Students may only have Google Drive
open during class.
< Zoom sends notifications to instructors about active screens on a

student’s computer and tracks eye movement in reports.

Zoom classes will not be recorded unless the instructor announces it to the
class, before he starts recording.  If a class is recorded, the video will not be
made public.  It will only be shared with members of the class in the course
LMS.

Students are encouraged to set up small-group Zoom meetings outside of
class time to work on assingments like peer editing together.

Email
Addresses

and 
Google Drive

All students must have a Gmail account (in order to access Google Drive).
Students are expected to share this email address with their instructor and
with peer editors (in order to share documents on Google Drive).  All
communication for this course will happen through email and Zoom.

A list of email addresses will be compiled by the instructor and shared with all
members of the class.  If you do not want your email on a group list, please
tell the instructor privately.  You will need to share this information privately
with at least the students who will peer edit your work.

Members of this class, including the instructor, may NOT use any contact
information (email, phone numbers, etc.) provided by the instructor to contact
any member of this class, even after the course has finished, for any reason
not related to the course.  If you would like to interact socially with people you
have met in this course, please share alternate contact information privately.

If a member of this course receives unwanted communication from other
members of this course (i.e. request for dates, hang out privately,
inappropriate pictures or text messages), please report it to the instructor. 
The instructor will immediately report this to TUJ officials for further action. 
All complaints will be taken seriously.

If you are concerned with privacy, the following steps are recommended:
• Create a new Gmail account specifically for education (at TUJ and

beyond).
• Don’t use your name as (a part of) your account name.
• Write down the new account name and password and put that

information somewhere safe and private.



Course Schedule*

*The following schedule is subject to change depending on the needs of the class.
**Assignments are due before the next class unless otherwise instructed.

Date Topic Assignment

1 5 / 11 • Introductions
• Review Syllabus
• Differences between U.S. and

Japanese universities

(via email)
• Self-Introduction
• “Why do you want to study

abroad?”

2 5 / 13 • Polite Email Request
• Formatting Email
• Capitalization (time permitting)

(by 8:00 p.m. Saturday, May 16)
(via email)
• First draft of Polite Email Request

3 5 / 18 • U.S. Universities (vocabulary)
• Introduction to Google Drive
• Formatting an Essay
• Into to the Five-Paragraph Essay
• In-class Essay (Google Drive)

(via Google Docs)
• Create Google Doc version of

Polite Email Request
• copy and paste
• format
• share with me

4 5 / 20 • What are research questions?
• What is a thesis statement?
• What is an introduction?
• Persuasive Essay
• Formatting an outline

(by 8:00 p.m. Saturday, May 23)
(via Google Docs)
• Brainstorm Topics

5 5 / 25 • Body Paragraphs
• What is a sentence?
• What is a paragraph?
• What is a body paragraph?
• What is a topic sentence?

(by 8:00 p.m. Thursday, May 28)
(via Google Docs)
• Persuasive Essay Outline

6 5 / 27 • Editing
• Sentence Editing
• Polite Email (Peer Editing)

(by 8:00 p.m. Saturday, May 30)
(via Google Docs)
• First Draft: Persuasive Essay

(by 7:00 p.m. Monday, June 1)
• Final Draft: Polite Email Request

7 6 / 1 • Editing
• Sentence Editing
• Persuasive Essay (Peer Editing)

8 6 / 3 • Persuasive Email (Peer Editing) (by 8:00 p.m. Saturday, June 6)
• Persuasive Email (2nd Draft)

9 6 / 8 • What is paraphrasing?
• What is a summary?

10 6 / 10 • Highlighting and Note-Taking



11 6 / 15 Mini-lecture 1
• Reading and highlighting
• Lecture and note-taking
• Short answer test (paraphrasing)

12 6 / 17 Mini-lecture 2
• Reading and highlighting
• Lecture and note-taking
• Short answer test (paraphrasing)

13 6 / 22 Mini-lecture 3
• Reading and highlighting
• Lecture and note-taking
• Short answer test (paraphrasing)

14 6 / 24 Lecture 1

15 6 / 29 Lecture 2

16 7 / 1 Lecture 3

17 7 / 6 Final Exam Review/Practice

18 7 / 8 Final Exam

19 7 / 13 Presentation Practice 
• Peer feedback

20 7 / 15 Final Presentations


